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CONTROLLED DRUGS DISCREPANCY FORM
	Pharmacy Code
	

	Pharmacy Name and Address
	

	Pharmacy Telephone Number
	

	Pharmacy Fax Number
	

	Pharmacy Email
	

	NHS England Area Team
	Bristol, North Somerset, Somerset and South Gloucestershire  (BNSSSG)

	Date discrepancy found
	

	Balance checked previously
	

	Date balance last checked
	

	Generic name of drug
	

	Brand name of drug
	

	Form of drug
	

	Pack size
	

	Balance currently in CD register
	

	Balance in CD cupboard
	


	
	Yes / No

	All invoices for deliveries are entered into the section of the register
	

	All prescriptions dispensed since last stock check are correctly entered
	

	Electronic CD register checked (if applicable)
	

	Arithmetic calculations are correct in paper register
	

	Recent dispensing of CD with customers has been checked to ensure they received correct quantity / product
	

	Out of date / Unusable stock is separated in cupboard and has been included in total balance
	

	Stock levels of similar products e.g. Methadone DTF and SF 1mg/ml mixtures have been checked
	

	Is CD discrepancy resolved
	


	Description of resolution / further information if not resolved. Please continue below if necessary


	Make a new entry in the register containing the following details

· Date of stock check

· The words “Balance correction” or “stock check”

· Your name and GPhC registration number

· New stock level

· Signature of Witness
A foot note with an asterix should be made explaining how the discrepancy has been resolved.


	Form completed by
	

	Date form completed
	

	GPhC  registration number
	


	Reported to Accountable Officer 
	

	Date Reported
	

	Name of Accountable Officer
	Sue Mulvenna

	Contact details for reporting discrepancy
	E-mail:  england.bnsssg-controlleddrugs@nhs.net
Tel:  0113 825 3568
Fax:  0117 315 0410


	Continuation
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